
 

 

Questions? We can help! 

Phone: 866-265-9195 

Email: TreasuryManagement@CamdenNational.com                                                                                    

1 

    
 

Information Reporting 

 

Reports Setup Process 

1. Select ‘Reports’ from within the navigation 
menus on the left side of the screen.  

 

 

  
 

 

 
 

2. Select the desired report from the list on the right 
side of the screen. 

 

 

 

 

  

 

3. Rename the report if you’d like to.  This is an 
optional step. 

 
 
 

 
 

 

 
 

4. Select ‘File Formats’ to view the output formats 
available for the specific report being generated.  
There is no additional action required for this 
step. 
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5. Select the account(s) to be included in the report.  
Accounts will turn light blue when selected.  

NOTE: This step only corresponds with reports 
associated with account information.   
 

  

 

6. Select the date range for the report.  

a. Dynamic Date Range (A rolling date range 
that shifts in accordance to the current 
day) 

 

 

 

 

 

b. Specific Date Range   

NOTE: Information can be pulled as far back as the 
oldest transaction that exists within Online Banking 
for the respective account(s). 
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7. Select the desired schedule for how often the 
report should automatically run.  

 

8. Select ‘Save and Run’ to run the report 
immediately.  Select ‘Save’ to schedule the report 
without immediately running the report. 

 

 

 

 

 

  

9. The report will display as ‘In Progress’ while it is 
being generated.  

 

 

 

10. The format icon(s) will appear next to the 
scheduled report once it has been completed.  
Select the format icon to open the report.  

 

  
 
 

 

11. Select the pencil icon to edit the existing report.  

 
 

12. Select the arrows icon to edit or delete the 
existing report. 
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