Camden NATIONAL BANK Non-Corporate User Management

Creating New Users G Home Accounts ¢
1. Select ‘Commercial’ and then select ‘User R o
Management’.

Anchor Checking

Savings
Current Balance $40.62

Current Balance $40.00

Account Number 8888888 Account Number 9999999

\ T LS CC\ESEEL:%E $30.96 ghifﬁsi 50.00
Account Number TN
User Management
User Roles ?u?r\elj\?ﬁgainte $0.00
2. Click the ‘Add User’ button on the right side of —
User Management =

the screen.

Q Search Users \A Add User

User « Email Address Last login
Company Administrator Ve admin@company.com 5 minutes ago
New User
3. Enter the required fields for the new user.
First Name * Last Name *

Sample Employee

Note: If the chosen user ID is already in use it will not I
Email Address * 11D must be d
allow you to save. Login 5 musc b o e ha

sample@company.com

LoginID invalid characters.

Note: Password assignment is temporary. User must ~|™" """ n [is—— B

login and change password within 72 hours before oo R

the password expires. ompied F
Password * Confirm Password *

4. Click the ‘Save’ button on the bottom right hand | -~
corner of the screen.

* - Indicates required field

Cancel

Questions2 We can help!
Phone: 866-265-9195

Email: TreasuryManagement@CamdenNational.com
1



mailto:TreasuryManagement@CamdenNational.com

Camden NATIONAL BANK
Non-Corporate User Management

5. Click on each Transaction Type to configure the Sample Employee ®
user’s entitlements and limits. e
Overview Features Accounts

Transaction Type Apfpr:f:"i’a\ e Diﬁ:‘fgpme Pe"u’cltlm’)‘ipp’cva\ ZerAcc?Tr:E[:pprO\'a\ Draft Approve Cancel View
\ ACH Collection $20,000 20/5$200,000 50/ $500,000 10/%100,000 v vy
ACH Passthru $10,000 5/$10,000 1/$50,000 VAV -
g&:;lzaymen( - $100 9975100 99/5100 9975100 v v oo
6. On the ‘Rights’ tab, select the user’s transaction - o
. . ample cmployee
rights by toggling the checkmarks on/off. SamIe EmpIoy ®
. os ., . . .
7. Click on the = icon to adjust the view rights. S — ecounts

. . TR Change Enabled
2. Canview ransactions niiated by any

online banking user within the company. \\
Rights Approval Limits
I% Can view all transactions.
Draft v Can draft.
b. Can only view the user’s own Approve PR
transactions. Cancel v Canaancel
View Online Activity &f Can view all transactions.
l% Can view own transactions.

¢. Cannotview any transactions.

@2’; Cannot view any transactions.
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8. On the lApprOVaI lelts tab, enter the User's Overview Features Accounts
transaction dollar and count limits. E—

NOTE: Repeat steps 5 & for eachtransaction type,

. Rights Approval Limits
9. Click on the ‘Features’ tab.

MAXIMUM AMOUNT -
Maximum transaction amount

Per transaction

$2,000 ~ $ 2' 000

Per Account Per Day

$2,000 ~

Per Day
$2,000

Per Month
$400,000 ~

MAXIMUM COUNT

Per Account Per Day

100 ~
Per Day
100 ~
Per Month
1,000
iiiﬂ.ﬁ'e Employee ®
10. On the ‘Features’ tab, select the appropriate non-
transactlonal features QOverview Features Accounts
Manage Templates Manage Users
Can view all recipients

11. On the ‘Accounts’ tab, designate the user’s
account rights.
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@

Access is disabled, but can be enabled.

Access is disabled for the company &
cannot be enabled.

"

d

Access is enabled.
12. Click the ‘Save’ button in the top right corner of
the screen.

Maintaining Existing Users
1. Click the pencil icon to edit the existing user.

2. Click on ‘Assign Rights’ towards the bottom right
corner of the screen.

3. Follow steps 5-10 in the ‘Creating New Users’
section above.
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Sample Employee

User Policy

Overview Features Accounts
ACCOUNTS
Number Name View ¥ Deposit ¥ Withdraw Labels
xxx9899  Checkin;
¢ @ v g
x06666  Savings
e v v v
xxx8888  Anchor Checking
N v v (%]
xxt9999  Savings
g v v v
xxx7777  Checkin,
N Y v &
x0x1703  Time Deposit
: v

User Management

L Sample - Add User
User ~ \ Last login

Sample Employee Vi

Email Address

sample@company.com

View User

First Name * Last Name +

Emall Address -

samplecampany.com

Email: TreasuryManagement@CamdenNational.com
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